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217 North High St., Martinsburg, WV 25404
304-263-8873, FAX 304-596-2254
VOLUNTEERS MAKE ALL THE DIFFERENCE AND WE NEED YOU!
Berkeley Senior Services is a non-profit agency offering a network of services enabling seniors (60+) to remain independent participating members of our community.  Our agency hours are 8:00-4:00, Monday through Friday.  The requirements of our programs and services may vary according to our funding sources and federal and state criteria, such as the Older American’s Act.  We could not provide our programs and services without our valuable volunteers.  Have some time to spare?  Want to do something productive and meaningful to serve others and your community?  Perhaps one of the areas below may seem appealing to you!
ABOUT OUR PROGRAMS
(Please read and place check marks in front of any specific volunteer functions that may interest you)

      ADULT DAY SERVICE/RESPITE 
Staff members are trained to assist participants with involvement in activities that promote physical and mental wellness including thinking games, music, movement activities, crafts, trips and reminiscence.
Volunteers are needed to:
_____Help participants one on one with crafts.  

_____Read and reminisce after lunch.

_____Lead musical, creative or writing activities.
_____Research and plan themed activities.
_____File, photocopy, computer typing in ADS office.
_____Event planning and promotional tasks.
_____Deliver promotional items to area locations.
_____Assist with short term projects.
FOOD SERVICE 
An enthusiastic team of kitchen workers prepare delicious, USDA approved meals, Monday through Friday, served at noon, for the Senior Center and for other sites. 
Volunteers are needed to:
_____Help serve meals.
_____Food and drink preparations. 
_____Silverware wrappers, bread baggers, etc.

_____Dishwashers.

_____Help clean up after lunch.

IN HOME CARE
The In Home Care Department provides care to seniors in their homes.  Services include personal hygiene/grooming, non-tech physical assistance, nutritional support.    Homemaker aides and CNA’s are trained and certified in CPR and First Aid.  
Volunteers are needed to:
_____Help with clerical work in the office.
_____Provide services in client’s homes (We will train).
SENIOR SUPPORT 
Senior Support Services provides services to seniors 60 years or older and live in Berkeley County.  We offer assistance with grocery shopping, prescription pick up, rides to the hair dressers, bill paying, letter reading and writing and other errands/services.
Volunteers are needed to:

_____Update In-take forms.
_____Filing.
_____Enter Data in Aging Database.
_____Drive clients to and from store or do errands. 

_____Pick up seniors to take to store & shop with them.                                 

TRANSPORTATION 
The transportation department provides transportation for seniors (60+) in Berkeley County and disabled citizens who may not be 60 years of age.  The Nutrition van brings seniors to our Senior Center for nutritional lunches and activities during normal working hours. 

Volunteers are needed to:

_____Provide telephone/radio coverage for the     Receptionist/Transportation Coordinator.

_____Substitute driver to bring seniors to Senior Center, take to doctor appointments.
_____Clean Agency Vans.

_____Update files in Driver’s Room.
RECREATION & SOCIAL ACTIVITIES
The Senior Center is a place where seniors can stay active and healthy with many diversified activities to pick from, as well as guest speakers, educational programs, special events throughout the year, that provide stimulating lifelong learning opportunities.

Volunteers are needed to:

_____Serve as receptionists at the Senior Center lobby 
desk to greet visitors, provide information and 
tours and perform other varied duties.

_____Scrapbooking of old pictures and articles.

_____Teach an exercise or fitness class.

_____Instruct or assist with crafts & projects.

_____Carpool seniors to and from the Senior Center.

COMPUTER EDUCATION
Computer Education Volunteers learn while you volunteer!  Volunteer to help with your choice of classes on the Internet, Email, Windows 7, beginners and advanced, Photoshop or Intro to Computers and you can learn while providing some guidance to others.  Do you like to teach?  There is a place for you too!  Each class usually runs for 2 days in fall and spring.  Volunteer for one class or several, it’s great fun and the rewards are many.  Volunteers are needed to:
____Sit in on classes to assist instructor.
____Teach a specific computer skill or course.

____Work with student’s one on one.
FACILITIES
_____Custodial Helpers:  Work inside and especially outside, doing seasonal work, such as mowing, weeding, shoveling, etc.
_____Building maintenance – small repairs.
_____Carpentry Work:  Miscellaneous as required.

_____Touch-up Painting, odd jobs.
FUNDRAISING
We conduct several fundraisers throughout the year.

Volunteers are needed to:

____Serve on the Fundraising Committee.
____Publicity (publishing fliers, phone calls, etc.).
____Help at events, set up, clean-up, take tickets.

Please list special skills you possess:

___Computer

___Grant Writing

___Crafts

___Fundraising

___Mechanical

___Speaking/Communications

___Sewing

___Cooking

___Carpentry

___Desktop Publishing

___Landscaping/Outdoor work
___Photography
____Other
Thank you for taking the time to complete this form. We have a specific, state-regulated volunteer intake process that we must follow and we will call you soon to review your special interests and set up an interview.
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